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Mission Team Coordinator
The Mission Team Coordinator (MTC) is the primary contact/coordinator for inquiries, scheduling, planning and managing mission teams from the initial contact until the team leaves.  As the first contact and first impression for many people, the MTC should be personable and relational.  In addition, the MTC should be proficient in Spanish and computer usage, and have strong organizational/administrative skills.  The MTC also must be willing to reside in Jaco, provide their own support for their personal needs, and be willing to travel to CS chapters as needed - minimum one year commitment.  Responsibilities will include:
· Organize and track scheduling for mission teams in conjunction with the Hostel Coordinator
· Coordinate and organize all projects and expenses for the team and for CS (pricing, deposits, etc.)

· Check in and check out mission team guests, coordinating with the mission team primary leader(s)

· Track the income and expenses of each mission team for budgeting and ongoing evaluation

· Coordinate with Property Manager all work projects for the mission team

· Organize and implement daily schedule – meals, water, studies, activities, transportation, helpers, staff and anything else needed for the mission team 

· As the primary contact/coordinator, the MTC should make themselves available as much as possible while the mission team is with CSCR.

· Create and maintain a database of mission teams (church, contact name, address, email, overview of their trip, etc.) for future reference and newsletter

· Update and manage all needed forms, guidelines, etc. for mission teams

· Track teams and work projects for ongoing record of service (pictures and a short paragraph that outlines what was done, dates, etc.)

· Be pro-active in looking for ways to improve the efficiency, appearance, and organization of the mission team responsibilities

· Meet with local chapter leaders to find out how teams can be effective and helpful; research of accommodations, food, etc. as needed in the community of the local chapter; plan and implement the mission teams time of service.
· Actively promote mission team opportunities to Christian Surfers in the US, as well as other CS chapters internationally.
· The MTC position is an evolving position.  Ability to be flexible and able to adapt to changing needs is necessary.  In addition, CSCR is a new organization.  The MTC will also help to shape and mold the mission team vision that is being implemented.

· Though last on the list, these are of first importance.  The MTC is required to be a born-again Christian that will agree with the CSI statement of faith.  In addition, there must be an active, current relationship with Jesus Christ that is being lived out.
If you believe you might be called to serve as the Christian Surfers Costa Rica Mission Team Coordinator, please contact Doug Schutza at cscrproperty@gmail.com.

